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Student Instructions for Posting an ePortfolio Share It Assignment 

ShareIt is an ePortfolio function that allows you to post an assignment with reflections on what 

you learned in doing the assignment, and allows your instructor (or other visitors to your 

ePortfolio) to make an assessment of your work. 

 

Before you begin you should have: 

 Your  final assignment fully corrected and in a non-revisable data format. 

 Your reflection on having done the assignment.  Consider the following the questions in 

forming your reflection: 

o What factors or prior knowledge enabled you to do well on this assignment? 
o What actions did you take, what choices did you make, and what resources did you use 

while completing the assignment? 
o What have you learned about __________ from this assignment?  
o How is what you learned relevant in this course, your education, your life, or your 

future? 
o What General Education Objective(s) has this assignment demonstrated? 

 A description of the assignment provided by your instructor. 

 

To begin, log onto your ePortfolio and select the Share It option from the left hand menu.  Then 

click on Share a New Object link at the top of the page 
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Enter the Title and Description for the assignment.  Use the assignment description provided by your 

instructor. 

Click the box for Learning Object and enter the Course Number and Title. 

Select the Button to upload the file. 

 

 

Follow the dialogue box which appear to select the file for the assignment.  Make sure you click the 

Upload button after you have selected the file. 
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When you have finished uploading the file you will see a display like the one below.  Click on the push 

pin icon to add your reflection 
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Enter your Reflection statement in the text box provided, and the select the Save Reflection button.  

Select Save. 

 

Your Shared Object will now appear both at the Bottom of your ePortfolio main page and at the bottom 

of the page when visitors look up your name and visit your Corner. 

Your instructor and visitors may elect at an Assessment comment by clicking on the check mark  

icon.  They can also view your Reflection by clicking on the icon next to the shared object. 
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