Office of the Registrar

How to Register in Schedule Builder

Action

Log into CUNYfirst: Ihttps: / /home.cunyfirst.cuny.edu] to access Student

Center via the CUNYfirst Menu.

Access Schedule Builder via Student Center:

A - Select Student Center

Student Center

AA

B - Select Schedule Builder

Schedule Builder

Click on the Semester (e.g. Summer 2022, Fall 2022, etc.)

2022 Fall

Enrollment Appointment:

Open Enrollment Dates:
All Sessions Sep 1, 2022

18

Regular Academic Session Apr 8, 2022 9:00am to Aug 31, 2022 11:59pm

Unit Max Total Max No GPA Max Audit Max Wait List
Limits 18 18 18

Enter in Course in Search to add to your schedule:

Select Course...

SOCY 101

Advanced
Search Q

Impart My DegreeWorks:  WORKSHEET(4)

English Composition |
ENGL
101 Try all classes (118)
=

Speech Communication
sP
211 Try all classes (31) «
=

Introduction to Music
MUS
101 Try all classes (18)
=

L[}



https://home.cunyfirst.cuny.edu

Step

5 | Block out times on Calendar you cannot take courses so you can determine the
ideal schedule: K ( mﬁs:]gz . > >|
ut—:
WCV 101 SOCV 101
! = im M I.
Apm
Spm
Gpm
Tom N .
Bpm
Qom
6 |You can view Class Details to see specifics about a course:

I< ( RESU
883 0F 1

LEC M24C
® 34392
' $EEITE: 3!'20'
Wait List: None
Recommendations: 171 :0
Course Attributes: English Composition; English Composition




Step

The available class schedules will show. If there is more than 1 schedule available

you can use arrows to see available options.

IK < worissms 2 D

ENGL 101 2022 Fall Term: Aug 25 - Dec 21 e £ L 1 f e WoTlsasss  HoClsasss
English i Regulae Academic Session | 7, o o i
Bon : 1200 Ph- 1o 1:00 P
@ UECFNTS Queersborough O Bem
24743 Ol
.sﬂmu..:s SBOnkne SYTEIONOUE  Jan
Wail List Hone Benjamin Miller
Recomenendatians 1710 20/2.0 Progress Units 10,
Course Aliribubes: Eraglish Compaanion Enghah Cosmporition
Some coarpescrk will plsn be cormpisted smhe pnossly

@ LEc be2 [ETTED Ouesnshanugh ©C
BT Ol g
@ Seats 025 B
Wil List: Mone Sl g..
Recomenendations: 63 -0 2.0/3.0 Progress Units
Course Anributes: Colege Mow

Hpm
_ “

You can also view the calendar to see the overall dates* for these courses on the
bottom of the page and there will also be an indicator if some classes are online.

9pm

Ma=

128=

I © This schedule includes online classes

August 28 - September 3, 2022
Aug Sep oct Nov Dec Jan'23
|| English Composition | (online)

Sociology (onling)

*Please note some class sections may only run for part of the semester (e.g. October thru November or
October through December).

Class Action

Queensborough CC

Click Get this Schedule to proceed to Enrollment: _
GET THIS SCHEDULE
Click Do Actions to Enroll:

LEC H13D
35021 In Person Enroll
it - i nro v
@ Seats: 2120 R pes s : Cumanities 535 DO ACTIONS
(@) JpuicltlztHore 3.0/3.0 Progress Units
Course English Composition; English C

PREREQ: STUDENTS MUST COMPLETE ANY DEVELOPMENTAL
REQUIREMENTS IN ENGLISH (SEE PROFICIENCY IN MATH AND
ENGLISH) PRIOR TO TAKING THIS COURSE

You should get a result of “Success” indicating you are officially enrolled or
waitlisted if class is full.




Other Information

Filter to Exclude Closed or Waitlisted Classes

Class Details TIPS

Sort by: Mid-day classes

FILTERS

Filters

Show me schedules containing:

Sort by Different Schedule Options (e.g. Most Days Off, Mornings)

TIPS

Class Details

Pin Classes You Want to Keep

When you click on Filters,
.. Closed classes .
this is an example of the
Dptions Wait Listed classes .
Online classes .
Sort by: Select... v FILTERS

If you want to keep a specific class/section, but look for alternate options for your
other courses you can pin it by clicking on it on the schedule. Your can then use the

arrows to adjust your other classes without losing this one.

Class Details © TIPS Sort by: Select... v FILTERS
I( < RESULT > >I
1571 OF 1696
Sun Mon Tue Wed Thu Fri Sep 2 SatSep3
Aug 28 Aug 29 Aug 30 Aug 31 Sep 1 No Classes Ma Claszes
7 am
Bam
g am
10am
ENGL 101 ENGL 101
11 am LEC LEC
Aug 25 - Dec 21 Aug 25 - Dec 21
* S0OCY 101
12pm LEC
Aug 25 - Dec 21
MUS 101
1 pm LEC

Aug 25 - Dec 21
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