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Groups 

 

Description 
 
The Groups tool allows Epsilen members to share information and collaborate in a structured 

environment. 

 

Purpose 
 
Being part of a Group allows you to work together with other Epsilen members on projects. 

 

 

Groups  is divided into Groups I Created/Own, Groups I am a Member Of, Groups I am 

Invited to, Groups I Have Requested, and Deleted Groups (Figure 1). 

 

 
 

Figure 1 
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Creating a Group 

 
To create a Group 

 
 

 
 

Figure 2 

 

1. To create a Group, click on Create Group (Figure 2) 

2. Create a Group Name. 

3. Provide a brief Description of your Group. 

4. Enter specific Keywords that would be helpful when searching for the Group. 

5. Select the Registration information, Hidden and Institutional Settings for the 

Group. 

6. Verify your Member Profile information and then click Create. 

7. The Group will now appear on the Groups I Created/Own tab of the Groups page. 
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Search Groups 

 
To search for a Group 

 

1. Click Search Groups. 

2. Enter criteria to identify the Group or Groups you are seeking.  

3. Click Search. 

4. A list of your courses matching your criteria will appear.  If the Action column displays: 

a. a  button, you can click it to join the Group. 

b. a  button, you can click it to request membership to the Group. 

c. Invite Only, you can click the Owner’s name to send him or her a message to 

request an invitation. 

d. Institution Only, you must be a member of the institution to be eligible for the 

Group. 

e. Member, you are already a member of this Group. 

 

The Search Groups results page is shown in Figure 3. 

 

      

 
 

Figure 3 
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Groups I am a Member Of  

 
This tab shows the complete list of the Groups in which you have membership (Figure 4).  Click 

 to enter the Group. 

 

 
 

Figure 4 
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Groups I am Invited to  

 
This lists the groups to which you have invited and are pending awaiting a response.  You can 

accept the invitation to the group by clicking the  button, or decline the invitation by clicking 

the  button (Figure 5). 

 

 
 

Figure 5 
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Requesting Membership to a Group 

 
You may find it necessary to request admission to a Group (Figure 6).  

 

 
 

Figure 6 
 
 
 

By clicking on the  button under “Action”, you may request membership (Figure 7). 

 

 
 

Figure 7 
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Groups I Have Requested 

 
After you have requested membership to a group, your request will appear as “pending” on this 

tab (Figure 8).  The request may be deleted by clicking the  button. 

 

 

 
 
 

Figure 8 
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Deleted Groups 
 
 

The owner of a Group may delete it by clicking the  button on the Groups I Created/Own tab. 

 

Once the Group has been deleted, it will appear on the owner’s Deleted Groups tab.  The owner 

may restore the Group by clicking the  button (Figure 9), at which point the Group will 

reappear on the Groups I Created/Own tab.   

   
 

 
 

Figure 9 


