QUEENSBOROUGH COMMUNITY COLLEGE

The City University of New York

ACADEMIC SENATE

COMMITTEE ON [NAME]

Telephone

Fax

Email

TO: 
_____________________, Secretary, Academic Senate Steering Committee

FROM: 
_____________________, Chair, Committee on _____________________

SUBJECT: 
Annual Report for Committee on ___________________ for 200__/200__
DATE:

______________________________________________________________________________
· Committee members

· Date committee met and times it meets regularly

· Narrative summary of committee work

· New Recommendations

· Former Committee Recommendations/Actions of the  Academic Senate /Strategic Plan items/Middle States Items/Steering Committee Charges

· Current Disposition of all items acted on by the Committee, by the College, or by the Academic Senate
· New Committee Members

· New Chairperson and Secretary

· Thank members and others that have provided assistance during the year
