ePSILeN Epsilen 2.0

Groups

Description

The Groups tool allows Epsilen members to share information and collaborate in a structured
environment.

Purpose

Being part of a Group allows you to work together with other Epsilen members on projects.

Groups isdivided into Grou ps | Created/Own , Groups | am a Member Of , Groups | am
Invited to, Groups| Have Requested , and Deleted Groups (Figure 1).

epsiLeN T P [z |
ENVIRONMENT | oo Chris fustin iy Portal: caustin ¥ | Log Out

hittp s fiewew e psilen .comdtaustin

@ My Portal

@ My ePaortfolio v

& Create Group

IGl‘oups @

Use the Search Groups tool to find a Group to participate in or Create Group tool to create your own Group, What is 2

Group?
Q Search Groups N
Groups | Groups I am || Groups T am || Groups 1Have | Deleted Groups
@ Courses . Created f Own || a Member Of Invited to Bequested
Calendar Description Members Forum Replies Private Created Action
Afy Learning Matrix  » Epsilen The membership to this gr... Read 46 1] Mo 0z/oe/2008 | F
Institutional more about Epsilen Institutional..
= e —
Epsilen Mail v Admins
B Files / Folders
% My MWetworks v
12 Shars It ,

E Take Motes
@ Search Epsilen
@ Tirme Tracker

7 Rubrics

B visitars

(7) Help Fag

(2t change Password
o Show/Hide Toals

éz Epsilen Points

£ Invite New Mermbers

¢ Change Security Q4

[ pizable Menu Tips

= Q Log Out of Epsilen

reinn P 17 Rel d nz/21ienn09

Figure 1

Page 1 of 8 Version 1.0
Manual 2.0 Published 4/07/09



ePSILeN Epsilen 2.0

Creating a Group

To create a Group
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Figure 2

1. Tocreatea Group, clickon Create Group  (Figure 2)

2. Createa Group N ame .

3. Provide a brief Description  of you r Group.

4. Enter specific Keywords that would be helpful when searching for the Group.

5. Select the Registration information, Hidden and Institutional Settings  for the

Group .

6. Verifyyour Member Profile information an dthen click Create

7. The Group will now appear on the Groups | Created/Own tab of the Groups page.
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Search Groups

To search for a Group

Click Search Groups

Enter criteriato  identify the Group or Groups you are seeking.

Click Search

A list of your courses matching your criteria will appear. If the Action column displays:

rowbdPE

a. a'& button, you can click it to join the Group.
b. a & button, you can click it to request membership to the Group.

c. InviteOnly , you can click the Ownerliesamessagetot o send
request an invitation.

d. Institution Only , Yyou must be a member of the institution to be eligible for the
Group.

e. Member |, you are already a member of this Group.

The Search Groups results page is shown in Figure 3.

ePSILeN My Fortsl n People vl Search I
Welcome: Chris Austin W | Log Out

http//www.epsilen.com/caustin

ENVIRONMENT

@ My Paortal

By sPortiole - ISearch Groups @

Use this tool to find 3 Group that vou would like to participate in by entering keyword(s). The keyword(s) could be a part

& Create Group of a Group title or description.

3’:'\\ Search Groups

@ Search For:

Courses 3

Calendar Mame:lgoe | veseription:| | keyworas| |
% Learning Matrix  »

Epsilen Mail »

MName Description Owner Members Match% Action
B Files / Folders

Search Group Manish 2 100% e
% My Netwarks r Malviva
120 share It » | my group test data Sumit Singla 1 100% | Invite Only
m Take Notes Core Epsilen Group Please join to test our e... Fead more Devendra 1 100% e
about Core Epsilen.. Sahu

Q Search Epsilen

| 1] 1 44 1

Group Golive&Testing Group_GoliveTesting Qal3 13 a 100%

@ Time Tracker
Group2 Private The LACCD Title V Group s... Read more Gopal sharma 5 100% &

@ Rubrics about GroupZ2 Private..

& visitors The Alex Pereira A group for people to pra... Read more Alex Pereira 2 100% -
Practice Group about The Alex..

. (@ Help FAQ
— ahal Linkedo Mental A Group for discussion of... Read more Alecia 5 100% T

Figure 3

Page 3 of 8 Version 1.0
Manual 2.0 Published 4/07/09



ePSILEN

Groups | am a Member Of

This tab shows the complete list of the

|ﬂ| to enter the Group.
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Groups in which you have membership (Figure
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Groups | am Invited to

This lists the groups to which you have invited and are pending awaiting a response. You can
accept the invitation to the group by clicking the button , or decline the invitation by clicking
the button (Figure 5).
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Reqguesting Membership to a Group

You may findi t necessaryto requestadmissiontoa  Group (F igure 6).
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Groups | Have Reguested

After you have requested membership to a group, your request will app ear as fApendingo
tab (Figure 8). The request may be deleted by clicking the E] button.
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Deleted Groups

The owner of a Group may delete it by clicking the

Epsilen 2.0

) button on the Groups | Created/Own tab.

Oncet he Group has been deleted, it wildl appear

may restore the  Group by clicking the a’ button (Figure 9), at which point the Group will

reappear on the Groups | Created/Own tab.

Figure 9
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